
Participant Account Setup Guide 

 

 
Before your organization's registration opens for the season, there are a few things that you can 
do to set up your CampDoc/SchoolDoc account. Completing these steps in advance will make 
registering for a session even easier. 
 

❶   SIGN UP OR LOG IN 

 

• Using the registration link provided to you by your organization, you will be able to Sign Up 
for a new account or Log In to your existing one.  
 
Note: Returning participants may skip ahead to step 4 after logging in. 

 

 
 

 

• New users will receive a verification email upon signing up that contains a secure link. After 
clicking on the link, you will be redirected back to the application to set up your password.  
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❷   CREATE YOUR CHILD’S PROFILE (“NEW PARTICIPANT”) 

 

Once you’ve created your password and are logged into your account, you will be asked to provide 
your child's information. 
 

 

❸   SET UP YOUR USER ACCOUNT (“ABOUT YOU”) 

 

After their profile is created, you will be taken to a page that asks for your name and contact 
information.  
 
Note: If you need to add additional children, you may do so after steps 3 and 4 are completed. 
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❹ ADD OR UPDATE YOUR PAYMENT METHOD (“BILLING”) 

Note: This step is not required but is recommended. If you are registering for a free camp, it can be 
skipped altogether. 
 
Navigate to your account settings by clicking on your name located in the top right corner of the 
screen. Then, select Billing from the menu as shown below. 
 

• New Participants: Click on the Billing tab to add your payment method as shown below. 
• Returning Participants: Confirm that your saved payment method is up-to-date and has 

not expired. 
 

 
 

❺ ADD ADDITIONAL PARTICIPANTS  
 

 

If you need to create additional participant profiles, click on the “New Participant” button on the 
left panel menu. 
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❻ REGISTER YOUR CHILD (“REGISTER FOR A NEW SESSION”) 

 

On the day that registration opens, you can log back into your CampDoc account using your email 
and password to register your child by clicking into the Registration tab then on the “Register For A 
New Session” button. 
 

 

 


